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New Items:

Teacher Placement. See page 16.
Missing Site Data. See page 18.
Additional Contact (alternate contact person) on Contract Info button. See page 22A.

Classroom slot dates are automatically set for Aug-May for reimbursement purposes. See page 35.
Move Teacher Function. See page 41.
Reports. See page 59.
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Important Notes:

o w

0 N O

From Date/To Date/Number of slots entered for each classroom in MAFPlan should represent the ten months of
service the Contractor chooses to request reimbursement (actual service dates may be greater).

The ten months of service are automatically set for August fo May in MAFPlan; therefore, Contractors must contact
the State Office to change their ten months of service for reimbursement requests.

A site or classroom can only be deactivated if it has not served MAF children.

You can only remove a site with no classrooms. You can only deactivate a classroom with no slots in it. Exit teachers
first.

If a site/classroom has served More at Four at any ftime during the school year, it should not be removed from the
Plan.

To change teacher type (lead or assistant) use Change Teacher Type/Credential change request.

If the teacher did not work in the classroom this year, use the same exit date as the entry date.

Monthly Attendance Reports will show all active teachers in MAFPlan for that classroom for that month.

. Effective date at the bottom of each change request is entered by dropdown box that shows only month and year.

10 Telephone number format is (xxx) xxx-xxxx. Fax number format is (xxx) XXX-XXXX.
11. If you click on the calendar icon to select a date and the calendar does not appear on your screen, check your Task

Bar at the bottom of your screen. The calendar may be hidden behind the page on which you are working. By
clicking on its entry on the Task Bar, the calendar will be brought to the forefront.



Three Kinds of Changes:
1. State Office Only Changes (Changes to the Plan made through MAFPlan by State Office Personnel):

B Require Contractor to call State Office to request change
® Populate MAFPlan immediately
B Fields that can only be updated by the State Office are specified below:

= Contract agency name, type, and federal tax ID (Susan Blackard 919-981-5346)

» Classroom Code (Jody Koon 919-981-5385)

» Site name and license number (Jody Koon 919-981-5385)

*  Maximum approved class size (Jody Koon 919-981-5385)

* Year designated MAF (Jody Koon 919-981-5385)

» Operating allocation and startup budget (Tina Quiller-Morgan 919-981-5308)

* Changing classroom from and to dates for ten month operation for reimbursement requests
(ex. from Aug-May to Sept-Jun) (Susan.Blackard@ncmail.net)

2. Automatic Changes (Changes to the Plan made through MAFPlan by Plan Administrator):

B Require no State Office approval
B Populate MAFPlan immediately
B Send an email notification of the automatic change to the State Office the following day
B Fields that can be automatically updated are specified below:
= All MAF Committee information
» Contract agency address and telephone



Three Kinds of Changes Cont.

= Contract administrator name and information

= Program contact name and information

= Fiscal administrator name and information

* Name of individual authorized to sign contract

» Additional Contact

» Facility type, LEA number, address, and telephone

» Star rating (downward change: automatic e-mail to Jody Koon)
» Principal or Director contact numbers and address

» Curriculum, developmental screening, and ongoing assessment tools
» Teacher race, ethnicity, entry date, and exit date

» Teacher removal (using exit date)

» Teacher move between classrooms and sites

3. Change Requests (Changes to the Plan made through MAFPlan by the Plan Administrator):

Require State Office approval
Populate MAFPlan when approved
B Some automatically generate a budget change request:
* Moving slots
* Adding a classroom
B Send an email notification to Contract Administrator/Program Contact/Additional Contact (if box checked)
when Pending More Information, Approved and Denied
B Result in an Administrative Letter if the State More at Four funding remains unchanged
B Result in a Contract Amendment if the State More at Four funding changes



Three Kinds of Changes Cont.
B Changes that require a Change Request are specified below:

* Add anew site

*= Terminate a site

* Change name/email for principal or director (Note: name change only)

* Add new Principal/Director

» Change Principal/Director type, highest degree and major, credential or enrolled in credential program,
enrolled in degree program and major

= Add or move slots

* Add a classroom

» Classroom removal (without slots) and no service this school year

* Change name for teacher (Note: name change only)

» Change teacher type, highest degree and major, degree working on and major, license/credential or
enrolled in licensure/credential program, enrolled in degree program and major

* Add a teacher

* Change operating budget (resulting from Add Classroom or Slot Change)

* Change estimated other resources

The table beginning on the next page identifies the MAFPlan fields (What's changing), who can change it, the
Approval required and the page number for specific instruction.
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List of Changés & Approvals Required

MAFPlan Section

What's Changing

Who Can Change It

Approval Required

See Page #

Committee

Co-Chairs Information

Other Designated
Members

Other Representatives

Plan Administrator

Automatic

20-21

Contract
Information

Contract Agency Name

Contract Agency Type

Contract Federal Tax ID

State Office - Susan
Blackard 919-981-5346

New Contract to be issued

n/a

Contract Agency Address
& Phone Numbers

Contract Administrator
Name & Information

Program Contact Name &
Information

Fiscal Administrator
Name & Information

Individual Authorized to
Sign Contract & Title

Plan Administrator

Automatic

22

Additional Contact &
Email Address

Plan Administrator

Automatic

22—22A
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List of JCh'anges & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It | Approval Required See Page #
Facility Type, LEA #, Automatic; however a
Current Star Rating, . downward change in star
Addresses, & Phoneg Plan Administrator rating sends en?ail to 24-25
Numbers State Office
Site Name & License State Office - Jody Koon
Number 919-981-5385 ’ Jody Koon 24-25
Change Request /
Administrative Letter
Remove a Site Plan Administrator Note: If a site/classroom
has served More at Four 24,33
Site children it should not be
removed from the Plan.
Change Request /
Administrative Letter if
total number of slots
remains same; Contract
Add a New Site Plan Administrator Amendment if total 24—30-32

number of slots changes
(new signature required on
Section Ia of Plan in both
cases)
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List of JCh'anges & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It | Approval Required See Page #
Name and email of
Principal/Director (name - Change Request /
change only, not new Plan Administrator Administrative Letter 24—27
person)
Phone Numbers & Plan Administrator Automatic 2427
Address

— : Type, Highest Degree
P l
rincipal/Director and Major, Credential or

Enrolled in Credential - Change Request /
Program, Enrolled in Plan Administrator Administrative Letter 24—28
Degree Program and
Major
New Principal/Director | Plan Administrator Change Request / 2429

Administrative Letter

10
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List of JCh'anges & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It | Approval Required See Page #

Curriculum,

Developmental

Screening, Ongoing Plan Administrator Automatic 34,35

Assessment Tools, &

More at Four Hours of

Operation

Max. Approved Class .

Size & Year Designated State Office - Jody Koon Jody Koon 34—-35-36

919-981-5385
More at Four
Classroom h R y

Number of Slots Plan Administrator ange seques 34—-43-44
Administrative Letter
Change Request/

Remove a Classroom Plan Administrator Administrative Letter, 50
classroom cannot have any
slots, teachers, or service
Change Request /

Add New Classroom Plan Administrator Administrative Letter if 34—-45-49

(cont.)

total # of slots unchanged

11
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It Approval Required See Page #
Add New Classroom Plan Administrator Contract Amendment if
(cont.) total # of slots changes
(generates Budget Change | 34—,45-49
Classroom (cont) Request)
Classroom Slot Dates State Office - Susan Susan Blackard
Blackard If the original 10 months | 34 35
Susan.Blackard@ncmail.net | of reimbursement needs
to be changed.
Classroom Code State Office - Jody Koon | Jody Koon 34,35
919-981-5385
Name of Teacher (name Chanae Request /
change only, not new Plan Administrator Admignisfr'c?ﬂve Letter 34—-36-37
person)
Teacher Automatic (exit date
Race / Ethnicity, Entry Plan Administrator should be entered only if 34,3638

Date, Exit Date

teacher leaves the
classroom)

12
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It | Approval Required See Page #
Teacher Type, Highest
Degree & Major, Degree
V\(Of‘klhg On & MgJor, Change Request /
License/Credentil, Plan Administrator Administrative Letter 34-36—
NCLB Exception, 38-39
Teacher (cont) Enrolled in Licensure/
Credentials, Enrolled in
Degree Program & Major
Remove a Teacher Plan Administrator Automatic (use exit date) | 34—36—38
Add a New Teacher Plan Administrator Chcm.g? Reql{esf / 34—-40
Administrative Letter
Move Teacher Plan Administrator Automatic 34—-41-42
Operating Allocation & State Office - Tina Tina Quiller-Morgan
Start-up Budget Quiller-Morgan n/a
919-981-5308
Budget Operating Budget in Plan | Plan Administrator Change Request / Contract
(through Adding Classroom | Amendment 51
or Slot Change)
Estimated Other Plan Administrator Change Request/ Email 52.53

Resources

Approval

13




New web address MAFPlan 2007-08. If

Logon / you haven't already made it a favorite, you
Id.
ttp://maf.med.unc.edu/MAFPlan_0708/Login.asp should

i Lughi g = iduas lutziizt B2plirs 8a
| ] hittp: ffmaf med.nc, sdu/MAFPLAN_0708 Login. asp |IEI|EI [eve Search ||E

'i} 49? |@MAFF‘Ian: Login Page @ o @ = B}Page - @Tools i

=

MAF Pla
& This is the underscore key between
[S/More at Four MAFPlan and 0708.

MAF Plan 2007-2008

Enter your MAFPlan Log on Id and Password.
Sl ____—1 Use what you've been using all along.

Password: | |

Copyright 2007 More at Four pre-kindergarten program

If you don't have access but
should, call KC Elander at FPG
(919) 843-7355.
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Home Page
Welcome to your Home Page
MAF P'an Plan: dev Dare County Schools

_,.—'"“_“*;-f - User: Theresa Lowe Build: 12lun07
A
@Wﬁre at Four Home MAFKids Instructions Logoff

Click here to go
directly to MAFKids.

Plan Forms List

School Tear: IEDD?-EDDB Ll
Select Plan Name ;I

o~ dev Dare County Schools

PRINT MENU allows you to print
your approved Plan and other
reports. Change requests do not
show in printed Plan until approved.

" of

_ I'.'Ilsslng Flelds Teacher Placement CR List m

To complete missing
information in the 0708
MAFPIlan, click "Missing
Fields" to see the screen
shown on page 18.

Change Request

VERY IMPORTANT
To access all Change Requests click
CRLIST. See page 54.

VERY IMPORTANT
The only way to change the Plan,
is to click CHANGE REQUEST.

15



Initial Log on to 07-08 MAFPIan will open
this screen for Teacher Placement.
Teacher Placemen To leave this page and return to another

MAF Plan page in MAFPlan 0708, click Home.

i
\.‘\._‘“

=
(€ More at Four

Beginning Of Year Teacher Placement

Use this page to confirm, move or exit the teachers for the beginning of the year. You will need to confirm, move, or exit

each teacher listed below.

1. To confirm that a teacher is remaining in the same classroom as last year, enter their start date and select "Confirm
Classroom®. When you save this screen, they will be taken off of this initial placement screen.

2. To confirm that a teacher has left the program, select "Did not return’. When you save the screen, they will be removed
from the contract.

3. To move a teacher, select "Move to new classroom’. You will be taken to a new screen where you can select the new
site and classroom for that teacher, and add their start date.

4, If you are unsure of the status for a specific teacher, leave the teacher at "Mo Action” until you can confirm the
disposition of that teacher.

Initial Teacher Placement

Move to
Classroom Teacher New Classroom Start Date
Dare Manteo Elermentary Manteo Michelle Leckie Move Michelle JND Action l ]
School Elemeantary
MAF /
Dare Manteo Elementary  Manteo Theresa Lowe Mave Theresa ]N.:, Action - ] ]
School Elermentary
MAF

Select No Action, Did Not Return or Confirm Classroom
from the drop down list; if the teacher will remain in
this classroom for 07-08, enter Start Date here. Once
this page is saved, all completed information will
transfer to the appropriate classroom screen in
MAFPIlan for the listed teachers.

Selecting the "Move Michelle” link will open
the screen (see next page) to move a
teacher to another classroom and enter a
start date. Once saved, the teacher will be
moved to the selected classroom in MAFPIan.

16



Teacher Placement (cont)

MAF P'ﬂ i Plan: dev Dare Count Fiscal Year: Z007-200& Edit Mode: Wiew
f/ﬁ\y I Contract Mumber: 0 User: Theresa Lo Build: 12Jun07
tmm.e at Four Home MAFKids Instructions Logoff
Place Teacher in New Classroom for: Michelle Leckie When YOU CI 'Ck on
“"Move Michelle" on
Select the new site and classroom for this teacher and add their start date for the selected classroom. The teacher will
then show in the new classroom and be removed from the Teacher Placement page. the Teacher
Teacher: Michelle Leckie Placement Screen,
Current Classroom: New Classroom: this is the page
County: Dare |Dare =] that opens.
Site: Manten Elementary School | Select a Site - j
Classroom Code: Manteo Elementary MAF | Select a CIassmum--J
Teacher Start Date: |

Cancel

Select the Site and Classroom; enter the

Start Date for the teacher and click "OK" and

the teacher will be moved to the new site and
.. | class, with the appropriate start date.

=k | [P

17



Complete Missing Site Data

&&= ' |

ﬁ'fm' F Home MAFKids Instructions Logoff
[ i Anstructions

& More at Four

Site Missing Information
on this page until you are positive of the dates.

Enter the site year end date for MAF services and then click save. Once Site end dates are entered and accepted, that
Site will be removed from this list the next time you enter this screen.

[orovous | sme

Missing Site Information

Year End Date for
Site MAF Services

Dare Manteo Elementary Schoal E|

Dare Mags Head Elementary School I E|

of move teachers as needed.

" Copyright 2007. More at Four pre-kindergarten program

18

Use this page at the beginning of the year to enter site year end date for MAF services. Please do not enter information

This screen is
accessed by
clicking the Missing

N User: Theresa Lowe St el Fields button on

your Home Page.
See page 15.

Once the "End Date
for More at Four
Services" is entered
for any sites listed on
this page and saved, it
will show on the Site
panel and be removed
from this screen.

MNote: To complete teacher data for each classroom, click the "Teacher Placement” inton below: this will takie you to the page to retain, exit




Change Request

%‘5} - I'];I
Eﬂwire at Four

Home MAFKids

MAF Pla Plan: dev Dare County Schoals Fiscal Year: 2007-2008
,ﬁ:‘?v Contract Number: 0026-08 User: Sherry Hall Build:

Edit Mode: CR This is the page you will see

127un07

after you click CHANGE

Instructions Logoff @ REQUEST from the HOME

County / Region More at Four Committee

Co-Chairs

Superintendent (or
Designee) Name LEA

Email

page (see page 15).

B

Superintendent |.John M. Winston, Jr | |Dare County Schools

| |winstonjo@&are.k‘|2.nc.us

Click on the buttons at the top to

Local Partnership Board

Chair (or Designee): Mame Partnership Name

Email

get to the page you want to change.
The page you are on will have a

LP Board Chair Sheila Foster | (Co Chair Children and Youth F | sfoster@ymegshr.org

(note: include other superintendents who are members of the Committee as Other Committee M

Name Position J Title Agency/Provider Name

Head Start Program Rep: |Vemr1ica Rickard | |StafF.'F’ar&r1t Development |

€ad Start, EIC, Inc. |

Licensed Child Care Rep: |Maryanne Olley | |Director!0wner /I |Better Beginnings Day Ca|

rhild Mawra Dacoueca T 11 ; 1 T

Copyright 2007 More at Four nfalhinder__ﬁanen i:m;jmm

| purple button; all others will be
blue. SAVE any changes before
going to hew page.

=

Done

19
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Change Request
Changing Committee Information

Plan: dev Dare County Schools Fiscal Year: 2007-2008 Edit Mode: CR
Contract Number: 0026-08 User: Sherry Hall Build: 12Jun07

Home MAFKids Instructions Logoff @

o croll down 1o see

all Committee
] members.

County / Region More at Four Committee

Co-Chairs

Superintendent (or
Designee)

Superintendent [ |John M. Winston, Jr | \Dare County Schools | |\winstonjo@dare.k12ncus |

Name LEA Email

Local Partnership Board

Chair (or Desig ): Name Partnership Name Email L

LP Board Chair |Sheila Foster | |Co Chair Children and Youth F| |sfoster@3rmcashr.org |

(note: include other superintendents who are members of the Committee as Other Committee Members below) TO Change lnfor‘ma.hon in .rex.r

Name Position / Title Agency/Provider Name boxl hlghllgh-r exISTlng
Head Start Program Rep: |Vemr'|ica Rickard | |StafFIF’arer1t Development | |Head Start, EIC, Inc. mfor'mcmon and Type In hew

information. Then SAVE.

Licensed Child Care Rep: |Maryanne Olley | |Directm!0wner | |Better/83g+n(ngs Day Ca|

rhild Mara Dacaueca § I 1] ; | E|

Copyright 2007 Mare at Four pre-kindergarten program

Done | €0 nternet F 100w v .

20



Change Request
Changing Committee Information (cont)

Plan: dev Diare County Schools Fiscal Year: 2007-2008 Edit Mode: CR
Contract Number: 0026-08 User: Sherry Hall Build: 12Jun07

Home MAFKids NG Instructions Logoff B

County / Region More at Four Committee

Name Position / Title Agency Name |

iBarbalE Sanders Teacher Mags Head Elementary School Remove ‘

;David Twiddy Transportation Director Dare County Schools Remove

1John Donlan Principal Mags Head Elementary Remove IR " .
iJudith Hornbeck Director of Elementary Education Dare County Schools ! To Change or 1.0 ed”- thers’ ClICk
iL'rsa McCuiston WINGS Coordinator Children and Youth Partnership for Dare County Remaove REMOVE and 1'0 Gdd, C“Ck NEW
Lynette Crews Speech/Languaae Pathologist Dare County Schools Remaove

Remember to SAVE after each addition.

|Mary Anne Wetzel Principal Manteo Elementary

iMeIissa Turnage Child Service Coordinator Dare County Health Department

|sallie Ackley Director Herron Pond Montessori

%E-andra Midgett Child Nutrition Director Dare County Schools

ESue Burgess Superintendent Dare County Schools

EE‘.usan Watson EC Teacher Dare County Schools

éTammy Watkins Kindergarten Teacher Manteo Elementary School

;Theresa Lowe Maore at Four Teacher Manteo Elementary School Remaove
(Rt Maber HEmene [ Souni Bonrs of Eaucation - Bemove

Previous

Copyright 2007 More at Four pre-kindergarten program

| ED Trbernet & nne, -
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Change Request

Changing Contract Information :

Plan: dev Dare County Schools Fiscal Year: 2007-2008 [ SCf‘O“ down TO See The enT"‘e page *haT
Saatyacy Nambar iiatae Lsers Sherry el includes Contract Administrator, Fiscal
=l ... [] Administrator, Program Contact, and

Additional Contact Information.

Contract Information
Designated Administrative Street Address R
_ dev Dare County School e 13020 Wrightsville Avenue |

Phone Number: |(252) 480-8888 | | |

e s (252)4s08885 | city: Nags Head | Change any information in a text
Federal Tax dentiication 5 50104 Ne | box by highlighting the existing
pE— — A | information and typing the new

Same as Street Address mfor'mClTIOH. SAVE af-rer‘ eaCh
Save to populate change.

Name of individual

authorized to sign Judith T. Hombeck | P.0. Box 1508 _ |
contracts:

:I'rﬂei .°r| mL rized |Direct0r of Elementary Education | | |

|Nags Head &=l

Call Susan Blackard at the State
Office (919-981-5346) if you
need to change the Designated
Administrative Agency, Federal
Tax Identification Number, or
Agency Type.

<]

Copyright 2007. More al Four pre-kindergarten program

Done
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Additional Contact

Plan: Dare County Schools Fiscal Year: 2007-20038 Edit Mode: View
Contract Number: 0026-03 User: Theresa Lowe Build: 24Jun07

Instructions  Logofi Additional Contact

Classrooms Instructions Infor‘mahon Isa

new item. It is

Contract Information opTionaI.
Click Save to populate Click Save to populate Click Save to populate /§|/
Mail

Mail Mail
Address: |P-0. Box 1508 | Address: | P-O. Box 1508 | Address: | PO Box 1507 |
| | M |
City: Hags Head City: Hags Head = Nags Head
| | | | | The Send Emails box
State:  |IiC | State: | 1IC ] State:  1IC |
appears when you
np |27950 | . |27959 | Zmip:  |27959 |
hover over the
) P Receive System
Receive Emails box.
First Name Last Name Phone Email

| | | | | ||
| Previous

Checking this box by clicking on it will include the additional email in any
system messages sent to the contract and program administrators.
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Change Request
County List

MAF Pla Plan: dev Dare County Schools Fiscal Year: 2007-2008 Edit Mode: CR
,ﬁy—_r\ Contract Number: 0026-03 User: Sherry Hall Build: 121un07
[ S

)

u.;é at Foupr Home MAFKids Instructions Logoff B

=
(D

Number of Sites Number of Classrcoms

No change can be made directly on
this page. Information on this page is
updated by changing sites or classroom
information.

Copyright 2007 More at Four pre-kindergarten program

| €D Trtermet E00% v .
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Change Request
Changing Site Information

MAF Pla Plan: dev Dare County Schools Fiscal Year: 2007-2008 Edit Mode: CR
Contract Number: 0026-08 User: Sherry Hall Build: 123un07
&)
f= =N

Q.,":; m:é at Four Home MAFKids : Instructions Logoff B

Site List
Number of Child Care
Number of slots this License
Select County Site Classrooms month Number
‘ Dare Manteo Elementary School Public School 1 13 Remaove |
| (9] Dare d Elementary School Public School 1 18 Remove |

New

To change information about a
site, use the radio button to
select the site and then click

g [ et CHANGE REQUEST.

Copyright 2007 . More at Four pre-kindergarten program

@D Internet Hio0% v .
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Change Request
Changing Site Information (cont)

MAF Pla

ﬁ,‘-’f“\‘vrw

Contract Number: 0026-08

F& at Four Home MAFKids

This is the screen you see when you select
a site and click CHANGE REQUEST from
the Site List (see previous page).

Plan: dev Dare County Schools

Fiscal Year: 2|
User: Sherry Hall

Instructions

Build:

Logoff §

|

| Fublic School In Process WQ} 473-2742

Site Change Request

County: Dare Site Street |
Address: |‘m1 M. Hwy 64264

Hame of E— : e
Center/School: JI lantea Elementary School |
Type of Site: | Public School LaCity: Mantea
LEA School
Number: |230-3‘12 | State: c |
Child Care Lice:
Number: J | L 27954 |

Telephone

| oaiees |

12 1un07?

To change information in
text box, highlight
existing information and
type new information.
SAVE.

(A

Scroll down to change
principal/director
information. See next

page.

Fax Number: |(252) 473-2496 |

[l same as Street Address

Click Sawve to populate
Mailing
Address:

P.0. Box 190 |
| |

To change Name of Center/School or
Child Care License Number, call Jody
Koon at the State Office (919-981-5385).

Use the dropdown box to
change information in Type of
Site and Current Star Rating.

ey

25

See Drop Down List Choices
pages 66-70.




Change Request

Changing Principal/Director Information

MAF Plan
”,r.—"y/;".‘-"-’ \

AN
@{ﬂh‘lﬂre at Four

Principal/Director;
Title:

First Name:

Last Name:
Phone Number:

Highest Degree:

Highest Administrator
Credential:

Currently Enrolled
Administrative Credentials
Program:

Currently Enrolled Degree
Program:

Plan: dev Dare County Schools
Contract Number: 0026-08

Principal | Administrator Mailing Address

Fiscal Year: 2007-2008
User: Sherry Hall

Home MAFKids

Instructions Logoff |

Principal

Dir

|I'.|ﬁr'_.' Anne |

|'c-,'s'.1-3| |

({252 473 2742 | |1-||||'|!

|I;_:_|-.. 3-2 Y. ext. L J

MA i MS Majpr: Eflumalrun}\;'aclmlnis:r'nalrun \ |
Principal License

Hot Enrolled

Ph.D/ Ed.D |E:‘:uf.c-.f:-:-nal+‘u.imini~5'.rc-.f\.\'-n |

26
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Click CHANGE PRINCIPAL/DIRECTOR to replace
the existing Principal/Director (see page 29 for
Change Principal/Director Change Request).

| This is the screen you see when you
select a site and click CHANGE

| REQUEST from the Site List and
scroll down to Principal/Director
Information (see page 24).

Changing the Principal/Director's
email address, phone number and
address are automatic: they
require no State Office approval
and populate your Plan when you
SAVE.

Click CHANGE CREDENTTIALS to change the
credentials of the Principal/Director (see
page 28 for Change Credentials Change
Request).

Click CHANGE NAME ONLY fto change the
name of the Principal/Director (see next
page for Change Name Only Change Request).




Change Request

Changing Principal/Director Information: Change Name Only

This is the screen you see when you

MAF Plan Plan: dev Dare County Schools Fiscal Year: 2007-2008

\,/-ﬁ’r,.-\__'j,f— ! Contract Number: 0026-08 User: Joseph Hasnn Build:  121un( CIiCk CHANGE NAME ONL\/ fr-om Site
St =l

SN — : EQUES : Change Request (see previous page).
@Hﬂnre at Four Home MAFKids A LEQ Instructions Logoff @ 9 q ( p pag )

Change Administrator Name
This Change Request is to reflect a change in a director’ or principal’s name only (e.g., due to marriage or divorce).
If there is a change in director or principal, you must submit an Administrator Change Request.

Principal/Director: Principal Email: iweizelma@dare.mz.nc.us | (A
Title:
First Name: Mary Anne To change name (due to marriage or some
Last Name: ‘Wetzel

|
| other life-changing event or misspelling),
Mailing Address: [P0 Box 10 | highlight existing name and type in new. Be
|
|

| sure to update email addresses as needed.

Mailing City: Manteo

Mailing State: [NC | m

S |27954 ! Enter effective date using dropdown box. Type any
_ relevant comment in New Comment text box.

Effective Date: (MIM/YYYY) | - Comment History:

New Comment: | | E

W\F

) SAVE your change request. You _
can SUBMIT from this screen or
from the CR list (see page 54).
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Change Request

Changing Principal/Director Information: Change Credentials

Fiscal Year: 2007-2008

Plan: dev Dare County Schools
User: Joseph Hasnn

Contract Number: 0026-08

MAF Plan
&R

Rz =i
=)
@{ﬂﬂbre at Four

Home MAFKids

Administrator Credential Change Request

Instructions

This is the screen you see when you
click CHANGE CREDENTTALS for
Site Change Request for
Principal/Director change (see page
26).

Edit Mode: CR
Build: 12Jund?

Logoff @

|wetzelma@dare.k12.nc.us

Principal/Director: Email:

Principal

Title:

First Name:

AN

Wetze]
velzed

|| lary Anne

Last Name:

Phone Number: (252) 473-2742 J ext. | 1000

To change Major, highlight
existing information and type new
information.

[Edbim A o
;:-Jl.l=.i3[|n?n-.‘|l Administration

_Major:

Highest Degree:

MA I MS

Scroll down to enter effective

Highest Administrator
Credential:

Currently Enrolled
Administrative Credentials
Program:

Principal License

Currently Enrolled Degree

date using dropdown box.
Type any relevant comment in
New Comment text box.

Program: Ph.D ! EA.D

Use dropdown boxes to change information in

| Previous

’ Copyright 2007 More at Four pre-kindergarten program

Principal/Director, Highest Degree, Currently
| Enrolled in Administrative Credentials Program, or
Currently Enrolled in Degree Program.

SAVE your change request. You can SUBMIT from
this screen or from the CR list (see page 54).

See Drop Down List Choices
pages 66-70.
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Change Request

Changing Principal/Director Information: Change Director/Principal |

This is the screen you see when you
Plan: dev Dare County Schoals Fiscal Year: 2007-2008 CliCk on CHANGE

User: loseph Hasnn Build: 12Jun07

PRINCIPAL/DIRECTOR from Site
Change Request (see page 26) to
replace existing Principal/Director.

Home MAFKids AT REQ Instructions Logoff H

Change PrincipaliDirector Change Request

= . .
Principal/Director: Emai: | = Complete all fields using
Title: dropdown and text boxes.
First | |
Last Name: | |
Phone Number: Phone Ext: . .
: | | See Drop Down List Choices
Highest Degree: | [+~
' pages 66-70.
Administrator Credential: |
Currently Enrolled Administrative
Credentials Program: |
Currently Enrolled Degree Program:
AL i e M Scroll down to enter Effective
i | = | Date using dropdown box and
enter any relevant comment.

Submit

Back

‘Copyright 2007, More at Four pre-kindergarten progran|

SAVE your change request. You can SUBMIT from this screen or from the CR list (see page 54).
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Change Request
Adding a New Site

Edit Mode: CR
Build: 12Jun0d7

Plan: dev Dare County Schools Fiscal Year: 2007-2008

Contract Number: 0026-08

User: Sherry Hall

Instructions Logoff H

Instructions

Site List

Child Care
License

Number of

Number of slots this

Select County Site

Classrooms month Number

| (@) Dare Manteo Elementary School Public School 1 18 Remove ‘
| O Dare Mags Head Elementary School Public School T 1a Remowve |
Total: 2 36

e

Click NEW to add a new site.
(The NEW button is at the end of
your Site List and you may have
to scroll down to see it.) See the
next page for the Add Site
Change Request.

Copyright 2007. More at Four pre-kindergarten program :




Change Request
Adding a New Site (cont)

Click the Save button to save the change reguest and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

Site
Sl Select One... ::degax | |
Name of Center/School: | | |
Type of Site: | Select One... | City: | |
LEA School Number: | | State:  NC |
Child Care License Number: | | Zip: | |
Curonsar g | g e I Y
Year End date for MAF Services: | N PRE i | V]

[ swo ) simic | vdeic | Back

Copyright 2007, More at Four pre-kindergarten program

MAF Pla Plan: dev Dare County Schoaols Fiscal Year: ZE_I[]?'—EDEIS : Thls IS -'-he screen you see When
/f}‘r’ W User: loseph Haenn Build: 12Jun J . )
Sacl you click NEW from Site List (see
@L‘*ﬂore at Four Home MAFKids 2 Instructions Logoff @ PI"CViOUS page).

Add Site Change Request
A change request must be sent to the State MAF Office to approve the requested changes. | Complefe a” f|e|ds in The Add

Site Change Request by using
dropdown boxes and text boxes.

Scroll down to complete form,
including Principal/Director
information.

See Drop Down List Choices
pages 66-70.
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Change Request
Adding a New Site (cont)

MAF Pla
R

2

@ﬁt‘l_uﬁé at Four

\

Administrator Address:

Mailing City:

Mailing State:

Mailing Zip:

New Comment:

Effective Date: (VAV/YYYY) |

Plan: dev Dare County Schools

Home MAFKids

Mot Submitted

Copyright 2007, Mere at Four pre-kindergarten program

Fiscal Year: 2007-2008
User: Sherry Hall Build: 12Jun07

Instructions Logoff H

[~

Use dropdown box to enter
effective date. Type any relevant
comment in New Comment text box.

When you SAVE your Add Site Change Request you
will get a NEW CLASSROOM button. Click on NEW
CLASSROOM to go directly to the Add Classroom
Change Request (see page 45). You will not be able
/ to submit an Add Site Change Request without
adding a classroom. You can submit the Add Site
Change Request from the CR List (see page 54).
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Change Request
Removing a Site

Plan: dev Dare County Schoals
P A Contract Number: 0026-08
o
ol

|
@L"Jﬂare at Four Home MAFKids

Fiscal Year: 2007-2008 Edit Mode: CR
User: loseph Haenn Build: 12Jun07

Instructions Logoff @

Number of Child Care

Number of slots this License
Select County Site Claczivoms mcnth Number

| (@) Dare Manteo Elementary School Public School

| O Dare Nags Head Elementary Schoaol Public School

[

18

New

Click REMOVE tfo remove a site.
Only sites with no classrooms or
service may be removed. See
page 50 to remove a classroom.

These numbers must both be O
to remove a site that has not
served MAF children.

Copyright 2007, More at Four pre-kindergarten program
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Change Request
Changing Classroom Information

MAF Plan Plan: dev Dare County Schools

Fiscal Year: 2007-2008
g‘:‘//‘:f—'\_“}—— \ Contract Number: 0026-08 User: loseph Haenn

(SWore at Four

Edit Mode: CR
Build: 123un0d7

Home MAFKids Instructions Logofi @

Classroom Forms List

Mote: Allocated MAF Slots are the number of slots allocated as of today's date. If today's date is before the fiscal year fop#fis MAF
Plan, then the Allocated MAF Slots will be the number of slots on the first month that each classroom has slots allocates? If today's date
iz after the last month of allocated slots for a classroom, then the Allocated MAF Slots will be the latest number of =tots.

Classroom Max Appr. Number of Siots
Select County Site Code Size this Manth End Date
| (@) Dare Manteo Elementary School Manteo Elementary MAF 13 18 Remove
O Dare Nags Head Elementary School Nags Head Elementary MAF 18 18 REemove |
Total:

36

Change Request \{ Change Slots

Copyright 2007. Mens at Four pre-kindergarien program

N

To change number of slots in
one or more classrooms click
CHANGE SLOTS. See page 43
for Change Slots Change
Request.

B | Toaddaclassroom click

To change information about a classroom (including teacher information), use

the radio button to select the classroom and then click CHANGE REQUEST.
See next page for Classroom Change Request.

NEW. (The NEW button is
at the end of your
Classroom Forms List and
you may have to scroll down
to get to it). See page 45
for Add Classroom Change
Request.
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Change Request

Changing Classroom Information (cont)

MAF Plan

&)

@Lh‘lare at Four Logoff

Classroom Screen

Plan: Dare County Schools
Contract Number: 0026-08

Fiscal Year: 2007-2008
User: Thereza Lowe

Edit Mode:

Home MAFKids Instructions

Build: 241

This is the screen you see when you
click CHANGE REQUEST from
Classroom Forms List (see previous
page).

Use the text and dropdown boxes
and radio buttons to change
Curriculum selected, Ongoing
Instructional Assessment Tool,
Developmental Screening Tool, and
More at Four Hours of Operation.

Contact Jody Koon 919-981-5385 to

change Classroom Code.

County: Dare
Site: Manteo Elementary School
Classroom Code: [Manteo Elementary MAF
Maximum approved class size: 18
Number of More at Four slots: From Date To Date Months # Slots
|8/1/2007 5/1/2008 10 18
Jul-07 |Aug-07 (Sep-07|0ct-07 (Nov-07 |Dec-07|Jan-08 | Feb-08 Mar-08|Apr-08 May-08(Jun-08
i ] 18 18 18 18 18 18 18 18 18 18 o
Curriculum selected: | Creative Curriculum - 4th ed (2002) B

Ongoing Instructional Assessment Tool: i Creative Curriculum Assessment Tool

Developmental Screening Tool: |DIAL-3

changed, email Susan.Blackard@ncmail.net.

If you determine the From and To dates for the 10 month operation (reimbursement request) should be
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Change Request
Changing Classroom Information (cont)

T\ dET | Plan: dev Dare County Schoals Fiscal Year: 2007-2008 Edit Mode: CR
,’r/.-f.?_‘_\,,.— . Contract Number: 0026-08 User: Joseph Haenn Build: 127un07
Z ==l

@mm-e at Four Home MAFKids . Instructions Logoff H

Classroom Screen

To change "When was the

Curriculum selected: | Creative Curriculum - 4th ed (2002) | Classroom dGSignted as a More at
Ongoing Instructional Assessment Tool: |Creative Curriculurn Assessment Tool [+I| Four CIC(SS," contact Jody Koon at
Developmental Screening Tool: |DIAL-3 [~ the State Office (919-981-5385).

When was the classroom designated as a More at Four

class? 20032004 T

What hours of operation define the MAF portion of your child Start Hour:Minute Stop Hotr sl
care program day? 7 t30 | [amBEtel2 || | [PW

Teacher Type  BK License/Pre-School Add On Exit Date To change teacher's name only, click
Assistant No Active

Lead Yes Brtre Change "Michelle's" name (due to

marriage or some other life changing
I event or misspelling; see next page). To

change information about TZGChCI", click
teacher's name (see page 38). To add
new teacher click NEW (see page 40).

ieacher Name Change Request

|Michelle Leckie

Copyright 2007 More at Four pre-kindergarten program

See Drop Down List Choices pages 66-70.

- .

36



Change Request
Changing Teacher's Name

This is the screen you see when you

MAF Plan Plan: dev Dare County Schools
/’r/.-f.-f\:,.- . Contract Number: 0026-08

==

@Eﬁﬁﬁﬁé at Four

Home MAFKids

Change Teacher Name
This Change Request is to reflect a change in teacher's name only (e.g., due to marriage or divorce).
If there is a change in teacher, you must submit a Teacher Change Request

A change reguest must be sent to the State MAF Office to approve the requested changes.

go back to the previous screen.

Fiscal Year: 2007-2008
User: loseph Hasnn

Click the Sawve button to save the change request and comment, the Submit button to submit the change r

_ click Change "Michelle's" hame from
Edit Mode: C
= | the Classroom Change Request (see
previous page).

Instructions Logoff H

To change name (due fo marriage or some
other life-changing event or misspelling),

" Copyright 2007. More at Four pre-kindergarten program

oy il e Hianteo Elementary 4 highlight existing name and type in correct

Classroom Code: Manteo Elementary MAF eacher Type: Assistant name.

Teacher FirstName: | Michelle —71 o] oA NI werm |

Highest Degree: BA/BS Major: |Business |

Effective Date: (MA/YYYY) i Comment History: =

| V] . .

Enter effective date using

New Comment:
dropdown box. Type any relevant
comment in New Comment text box.

Submit m Back

SAVE your change request. You can SUBMIT
from this screen or from CR list (see page 54).
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Change Request

Changing Teacher's Information: Race/Ethnicity, Entry and Exit Dates

MAF Plan
\‘?’”’ \

r‘.)“nre at Four

Plan: dev Dare County Schaaols

Contract Number: 0026-08 User: loseph Haenn

Home MAFKids

Instructions

Fiscal Year: 2007-2008

Manteo Elementary School

Logoff @

Edit Mode: Cj
| This is the screen you see when
you click on teacher’'s name from
Classroom Change Request (see
page 35).

Use dropdown box to change
race/ethnicity answer.

Teacher
County: Dare Site:
Classroom Code: Manteo Elementary MAF 16;;'&:(:““ Assistant
Teacher First Name: !!‘hche!!e | Last Name; 7" kie
::]a'ddéﬁfsﬁﬁlfm a]:]’e—,ft SR I I White [ European American

You can type over Entry Date to

change. Use teacher Exit Date only if

Teacher Entry Date this school year: EZ}IZFI}T _|_ i
Highest Degree: BA /BS
Highest Licensure/Credentials: None

Does the assistant meet the requirements for NCLB Exception? Yes No

Working Toward
In what program is the assistant enrolled to obtain an additional credential? {(An assistant should hold a CDA or an AAAAS ECE)

a teacher leaves the classroom before
the end of the school year. NOTE: If
the teacher did not work in the

Licensure/Credentials Working On: Other

If Other, Please Specify: |EI-':|'||E|I'.(-.:'.'i

P
-0 license

| classroom this year, use the same exit

Degree Working On: Not Working Toward

Degree

Previous | Save | Cancel ge

opyng o0 ora 3 0 : grgarten progra

Click Change Teacher Type/Credentials to change credentials or

date as the entry date.

The entry and exit dates determine which
teachers show up on your Monthly Attendance
Report from MAFKids. All teachers who are

teacher type of selected teacher (see next page).

38
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Change Request

Changing Teacher's Information: Type/Credentials

MAF Plan
o

@thnreatFour
e o o T ) A

Plan: dev Dare County Schools
Contract Number: 0026-08

Fiscal Year: 2007-2008
User: loseph Hasnn

Edit Mod
Build: 1

Home MAFKids Instructions

Logoff @

Change Teacher Credentials
County: Dare Site: Manteo Elementary School
Classroom Code: Manteo Elementary MAF | i Assistant

Type:

Teacher First Name: !Hu:hellr: | Last Name: |'._'_='_"'h'l';-
Which of the following best describes this VWhite | European American
teacher's race / ethnicity? e o . ok
Teacher Entry Date this school year: [s12712007 | Jo ey
Highest Degree: BA|BS Mﬂ]ﬁ-ss

Highest Licensure/Credentials: Hone

Does the assistant meet the requirements for NCLB Exception?
In what program is the assistant enrolled to obtain an additional cr

No Working Toward
ial? {An assis should hold a CDA or an AAAAS ECE)

This is the screen you see when you
click on Change Teacher
Type/Credentials from Teacher
Change Request (see previous page).

Use dropdown boxes to
change Teacher Type,
Highest Degree, Highest
Licensure Credentials,
Licensure Credentials
Working On, and Degree
Working On.

To change Major, highlight
existing information and type

Licensure/Credentials Working On: Other T, Please Specify: IE!-BI'I'I"-_-I]:'_E'—.i",'If.—E' license

| new information.

Degree Working On: Not Working Toward Degree

| Previous

" Copyright 2007, Mare at Four pre-kindargarten program

J ose | corco |

Scroll down to enter
Effective Date and any
relevant comment.

SAVE your change request. You
can SUBMIT from this screen or

from CR list (see page 54). pages 66-70.

See Drop Down List Choices
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Change Request
Adding New Teacher

DO NOT use this page to move an existing teacher.
Instead, use the move teacher function on the next page.

Plan: dev Dare County Schoals

Home MAFKids

Fiscal Year: 2007-2008
User: loseph Hasnn Build: 12Jun07

Instructions Logoff H

This is the screen you see when
you click NEW from Classroom

Add Teacher Change Request
Change Request (see page 35).

_ Al
County: Dare Site: Manteo Elementary School =
Classroom Code: Manteo Elementary MAF Teacher Type: | ﬁ|
Teacher First Name: | | e oy | ast |

Name: . .

Which of the following best describes this | CompleTe fields using
Skt e | dropdown and text boxes
Teacher Start Date this school year: | | All ? I i ed )
e | v ields are required.
Highest Licensure/Credentials: | [¥]
Enrollment Towards Credential
Licensure/Credentials: |

Enter Effective Date using dropdown box. Enter

Teacher Degree Working On: | [~
/— - any relevant comment in New Comment box.

Effective Date: (MA1/YYYY) Comment History:

| SAVE your change request. You can SUBMIT
from this screen or from CR list (see page 54).

See Drop Down List Choices
pages 66-70.
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Move Teacher
MAF Pla Plan: dey Dare Cou 5 Fiscal Ye a Edit Mode: CR

ey Contract Number: 0026-0 User: There 0 Build: 1:-1'Jun|:|:?
== .
@[M&re at Four Home MAFKids ' Instructions Logoff

Committes

Instructions

D

Classroom Screen

Jul-07 |Aug-07|Sep-07|0ct-07 |Nov-07 |Dec-07 |Jan-08|Feb-08|Mar-08|Apr-08|May-08|Jun-08 [

o | 18 | 18 | 18 | 18 | 18 13 | a8 | 18 | 18 | 48 | ®
Curriculum selected: |Creatiue Curriculum - 4th ed (2002) LI
Ongoing Instructional Assessment Tool: | Creative Curriculum Assessment Tool ;l
Developmental Screening Tool: |Learning Accomplishment Profile - Diagnostic (LAP-D Marmed Screen) ;I
When was the classroom designated as a More at Four
¥
claass 2006-2007
What hours of operation define the MAF portion of your chilg >tart Hour:Minute Stop Hour:Minute
care program day? 7 |30 {am ~| 1o |2 18 [PM |
Teacher Name Change Request Teacher Type BK LicensefPre-School Add On
!Rebecca Austin Change Rebecca's name Lead Mo Active | L
Janet Zanin. _Change Janet's name Assistant i) Active !

When a teacher changes classrooms during the course of the school year, users will now be able to move
them using the "Move Teacher Function." To move an existing teacher from one classroom or site to
another, select Change Request from the Home page and then go to the Classroom panel and click on the
"Move Teacher” button. You will be taken to the screen shown on the next page.
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Move Teacher (cont)

MAF Plﬂl‘l Plan: dev Dare Cou s Fiscal Year: Z007-Z00 ] Edit Mode: CR
{?’,ﬁy h Contract Number: User: Theresa Lowe Build: 12Juncd?
= {

)

“aeel . . :
E‘F ore at Four Home MAFKids GE REQUE Instructions Logoff

Committee

Contract Info I County Sites p Budget . Instructions Manfeo Elemenfar'y
MAF has been

Move Teacher for Cl : Nags Head El wtary MAF :
ove Teacher for Classroom: Nags Head Elementary chosen as Rebeccad's

Contract: dey Dare County Schools dey Dare County Schaals new class. and her
Caunty: [Dare -] Start Date has been

Site: Mans Head Elementary School - Site: |Manten Elermentary School j added. When the

Classroom Code:  Mags Head Elementary MAF Classroom Code: |Manten Elementary MAF > Move Teacher

Teacher to Move: | Rehecca Austinj button is clicked

Teacher Start Dates/ 0811 212007 again, Rebecca will
Desired Exit Date be moved into this

in Current Start Date ot )
Classroom: 1o sy i in New Classroom: I1 0 B0y =5 classroom and exited
If this teachell djd not serve in this from Nags Head.

classroom in this

school vear thén match their exit date to All Teachers in Site Manteo Elemenmtary School,
their start daje. Classroom Manteo Elementary MAF:

Note: You will only be able to
move one teacher at a time;
however to move any amount of
teachers from any classroom,
simply return to the Classroom
screen and repeat the process
described on this page.

P

When the "Move Teacher” button is clicked, the Move
Teacher screen will display. In this example, Rebecca
Austin has been selected to be moved and her exit date
from Nags Head Elementary has been entered.
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Important - Review Important Notes
(page 4) regarding classroom dates.

Change Request
Changing Slots

MAF Plan Plan: dev Dare County Schools Fiscal Year: 2007-2008

User: Joseph Hasnn Build: 121un07

pe This is the screen you see when you

(€ More at Four Xl e v ]| click on CHANGE SLOTS from
Classroom form list (see page 34).

Classroom Slots Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

Click the Save button to save the change request and comment, the Submit button to submit the change reguest, or the Back button

to go back to the previous screen.

Use this form to change number of
slots in an approved classroom.

Allocated New Total
Slots Slots

Classroom Hum

Code

Site Name

anteo Element anteo | | |
Sopertmestey Memay i nghllg!’\‘r the numbelf' in New Total
s S S — Slots field and type in the new
Dare Nags Head Elementary Nags Head 138 |‘IB | 0 | | | [
School oot L L *F = number of slots for classroom.
Total: 36 36 Enter the From Date (day slots
Effective Date: | Comment History: start in classroom) and To Date
(MMYYYY) .
R —— - (last day slots are in classroom for

reimbursement). Do not exceed 10
months for any slot.

WARNING: If you are taking slots
away from a class the From Date
should not be earlier than the
original From Date in the class and
the To Date should not be later

""Copyright 2007, More at Four pre-Kindergarien proaram

. than the original date in the
This is the Change Request you would use when Scroll down to classroom
you want to remove all slots from classroom so complete form '
you can remove a classroom (see page 50). (see next page).
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Change Request
Changing Slots (cont)

EiMore Home MAFKid
,g:{)“nre at Four ome 5

Classroom Slots Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

Classroom Allocated New Total Hum

MAF Plan Plan: dev Dare County Schools Fiscal Year: 2007-2008
{_;.-f..j_a?__ . User: Joseph Haenn
&= ==l

Instructions

Click the Save button to save the change request and comment, the Submit button to submit the change reguest, or the Back button
to go back to the previous screen.

Build: 12Jun07
You can only have one outstanding

Classroom Slots Change Request
at a time. Aftfer you submit the
Classroom Slots Change Request
you cannot create another one
until the submitted Classroom
Slots Change Request is approved

Logoff @

Enter effective [+

Site Name Code Slots Slots Months From Date .
: : by the State Office
Da Manteo El ta Mant: 13 0 . .
~ Bt 7 Hinoay e | I |
MAF
Da d El d B '
re ggﬁzul-l!ea Elementary gla;grﬁe:?:w 138 !13 | 0 | |_E] | |_E]
MAF WA
<V .
S e F— Sum of New Total Slots (includes
ﬂl”gﬁm ! sum of  lot . changes) this month. (This total will
| .
um ot current slovs. ~ | not include New classrooms that have
[ Submit not yet been approved.)

date using

dropdown box.

Type any SAVE your change request.
| relevant You can SUBMIT from this

comment in New
Comment box.

screen or from CR List.

When you SUBMIT a Classroom Slots
Change Request to move slots, you
automatically generate a Budget Change
Request. (see page 51)
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Change Request

) This is the screen you see when click
Adding a New Classroom on NEW from Classroom Forms List
MAF Pla Plan: dev Dare County Schools Fiscal Year: 2007-2008 : (See page 34) or When you C“Ck on
A e &l ADD CLASSROOM from the Add
@mﬂﬁ at Four Home MAFKids -

Instructions Logoff H

Site Change Request (see page 31).

Add Classroom Change Request

A change request must be sent to the State MAF Office to approve the requested changes. |

Click the Sawve button to sawve the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

County: Select One...

Use the dropdown box fo select county in which
Effective Date: (MM/YYYY) Comment History:
New Comment:

classroom is located. You automatically are taken
to the screen on the next page.

Mot Submitted !|

[ oo Suomit_§ oot sack |

Copyright 2007 More at Four pre-kindergarten program
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Change Request

Adding a New Classroom (cont)

County:

MAF Plan

el
==
@{ﬂmre at Four

A change request must be sent to the State MAF Office to approve the requested changes.

Click the Sawve button to sawve the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

This is the screen you see after you
Fiscal Year: 2007-2008 : select the county from the Add
User: loseph Hasnn Build: 12Jun07
Classroom Change Request (see
Home MAFKids ANGE REG previous page).

Plan: dev Dare County Schoals

Instructions Logoff H

Add Classroom Change Request

2

Dare

Sit | Select One... /| — .

i : i | - Select a site from the dropdown box. New
Classroom Code: . . . .
i TS | - unapproved sites are included in list.
Enrolled: F
Maximum approved class size: !18 |
Number of More at Four slots: From Date To Date Months # Slots

You must save the classroom before you can add slots for this
classroom.

Coepyright 2007 More at Four pre-kindergarten progran|
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Complete all fields on this portion of the page then click SAVE. To complete Add
Classroom page see page 46. You must save before you can add slots for this
classroom. See pages 46-49 to complete the Add Classroom change request.




Change Request
Adding a New Classroom (cont)

MAF Pla
P

El)ﬂure at Four

Plan: dev Dare County Schools

Fiscal Year: 2007-2008

User: loseph Haenn Build: 12Jun07

Home MAFKids Instructions

Logoff @

Add Classroom Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

Click the Sawve button to sawve the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

County:

(see previous page).

This is the screen you see after you
SAVE Classroom Change Request

To get NEW button, you must
select site from dropdown box
and you must SAVE.

Dare
Site: Mags Head Elementary School
Classroom Code: 05 |
[E’nalt;:g;:“ AL (7112007 |
Maximum approved class size: }‘l a |
Number of More at Four slots:

Months

[T T I RS

| AT im Pusrmimiiliimn Mesd nd sAAAAL

[ oo J suomit_§ oot J sack |

Copyright 2007 More at Four pre-kindergarten program i

Hew

Click NEW button to enter
slots in classroom.

-
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Change Request
Adding a New Classroom (cont)

|
MAF Pla I U —— This is the screen you see after you

G Mgt osap Heenn | click NEW on Classroom Change
) .
@Eﬁﬁﬁ.@ a0  Home MAFKids Al - i oo [eane | Request (see previous page).

Add Classroom Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

A
gcgc;catcietﬁ:g E;J;:‘t‘{cibgu:]:;\éz:?e change request and comment, the Submit button to submit the change request, or the Back butt] En.l_er, The FI"Ol’n Da.re and TO Da.l_e and
# Slots. Do not exceed 10 months
County: Dare .
S Sl i Bt Sakool (any day in the month counts as a full
Classroom Code: 05 | month). Then SAVE.
Date of 1st MAF Child
syl 7112007 |
Maximum approved |.|B |
class size:
Number of More at Four s 10 Date Maontks # Slots
slots: | R
|| _E| | | emuvei
= E

[ oo P suomit§ oot J sack |

Copyright 2007 More at Four pre-kindergarten program

Review Important Notes on page 4
regarding From and To dates.
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Change Request

Adding a New Classroom (cont) |

| This is the screen you see after you

MAF Plan i s s e s Fiscal Year: 2007-2008
G User: Joseph Haenn e L click SAVE slots on Classroom
@ﬁﬁﬁﬁé PYAJNTe | Home MAFKids "HANGE REQUES e oo jeane | Change Request (see previous page).
Add Classroom Change Request . .

Complete all fields using
Curriculum selected: | Creative Curriculum - 3rd ed (2000) ] dropdown boxes, radio buttons,
g:goingmstl;ﬁ:[?nal |Creative Curriculum Assessment Tool @ and fext bOXZS. Then SAVE
st (Brigance Preschool Screen Il (under 4 1s, 11 mos)
When was the
cl designated
=6  More o Four cass? | 20072008 [ To add teacher to classroom

el click NEW. See page 40 to

define the MAF ortoof Start HourMinute Stop Hour:Minute dd h Pag
:l;:;clildcareprogrm o L0 REL B 0 |:[o | [em B add new teacher.
Teachers:

Teacher Name Teacher Type BK License

New

To move an existing teacher to
= this classroom, see page 40.

e

You can SUBMIT from this screen or from CR List (see page

54). When you submit this Change Request, you automatically See Drop Down List Choices pages 66-70.

generate a Budget Change Request (see page 51) that needs to
be submitted.
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Change Request
Removing a Classroom

Important: If asite/classroom has

MAF [ F1;] Plan: dev Dare County Schaals Fiscal Year: 2007-2008 Edit Mode: CR
/,//-'EF" - Contract Number: 0026-08 User: loseph Haenn Build:  121un07

@Lh‘lnre at Four Home MAFKids

Instructions Logoff H

Classroom Forms List

Mote: Allocated MAF Slots are the number of slots allocated as of today's date. If today's date is befare the fiscal yvear for this MAF
Plan, then the Allocated MAF Slots will be the number of slots on the first month that each classroom has slots allocated. If today's date
iz after the last month of allocated slots for a classroom, then the Allocated MAF Slots will be the latest number of slots

Classroom

Max Appr. Number of Slots
Code

Select County Site

served More at Four children it
CANNOT be removed the Plan.

Note: Teachers should be
exited from the classroom prior

to removing (or deactivating) a
classroom.

Size this Month End Date
0 Dare Manteo Elementary School Manteo Elementary MAF 18 18 Eemove—m—m—o—
() Dare Nags Head Elementary School Mags Head Elementary MAF 18 18 Eemowve

New

Change Request [§ Change Siots

Click REMOVE to remove (or
deactivate) a classroom. In
order to remove, a classroom
can have no slots, active
teachers or have received
service. Use the Classroom
Slots Change Request to remove
slots from the classroom (see
page 43).

children.

. . . This number must be O to remove a
This change requires State Office approval. classroom that has not served MAF
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Change Request
Budget - System-Initiated
MAF Plﬂl'l Plan: dev Dare Couni ools Fisca a 007-2008

L =
@Wure at Foupr ome MAFKid: structions  Logof]

Budget Change Request has been automatically created since a slot Change Request that could impact your budget has just been
submitted.

Please review and submit this budget to the State Office, as this new budget will not be automatically submitted. The budge'f Change requesf shown
T necessary, you may return to this budget from the Change Request List page. . Do
here is system-initiated. Both types
New Bl Chnge Femmest of Budget Change Request need to be
submitted.

There are two ways to generate a
Budget Change Request:

1. System-initiated - generated
from Add Classroom change
request or Classroom Slots
change request.

2. User-initiated - generated by
user to change Estimated Other
Resources.

From State MAF's Office

Total Operating Funds Nlocatl
1. Total Operating B t. This includes outstanding Change Reguests.

Dare [ 131760/ [ 36| 4 - 366

Allocation Per Slot. This includes outstanding Change Reguests.

County Slots Months Rate Amount
Dare 36 10 366 $131,760

Total Number OF Slots: 36 A. Total More At Four Pre-K Operating Funds: 5$131,760

A system-initiated budget change
request helps you verify that your
changes are budget neutral. Note that
MAF Slot Allocation equals Number of
Slots Requested for County and that
Total Operating Funds equal Total
Operating Funds Allocated.

A.1. Less adjustment for unfilled slots in previous months [+

W

You can have only one unapproved
Budget Change at a time. Any

You can SUBMIT from this Scroll down to enter Effective
screen or the CR List (see Date and any relevant
page 54). comments. Then SAVE.
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unapproved Budget Change Request
will automatically update to show
new changes (even if Budget
Change Request has been
submitted).




Change Request
Budget - User-Initiated

MAF Plan
\4" =h

@{)“m-e at Four

Contract Number: 0026-08

Home MAFKids

From State MAF's Office
Total Operating Funds Allocated: $131,760

1. Total Operating Budget

EL]
Allocation Per Slot

County
\Dare

Slots
36

Total Number Of Slots: 36

B. Estimated Other Resources
B.1. CASH Estimated Other Resources

Smart Start:

Change Request

" Copyright 200" More at Four pre-kindergarten program

Plan: dev Dare County Schools

MAF Slot Allocation Submitted For County

To change Estimated Other
Resources, click on CHANGE
REQUEST.

Fiscal Year: 2007-2008
User: Joseph Hasnn

Instructions

Classrooms

Budget Screen

Number of Slots Allocated Slots

Not In Plan

S

Months
10

Rate
366

A. Total More At Four Pre-K Operating Funds:

Instructions

Authorized Monthly|

There are two ways fo
generate a Budget Change
Request:
1. System-initiated -
generated from Add
Classroom change request
or Classroom Slots change
request.
2. User-initiated -
generated by user to

Edit Mode: CR
Build: 12Jund?

Logoff @

2]

M

Slot Payment Rate

$366 change Estimated Other
Resources.
e The budget change request
— shown here is user-initiated.
Both types of Budget Change
Request need to be submitted.
=

You also can update Estimated Other
Resources in an existing (but not
submitted) system-initiated Budget Change

52

Request by selecting it from the CR List
(see page 54).




Change Request

Budgef - User-Initiated (COHT) To change information in text
] boxes, highlight the existing
Plan: dev Dare County Schools Fiscal Year: 2007-2008 . : .
User: Joseph Haenn ke L | information and then type in new
R e 7 5 Instructions Logoff M information. SAVE after each
change.
New Budget Change Request
Other Cash Sources B
To add new sources, click NEW and
[ new enter information in text boxes.
B.1. Subtotal Cash Estimated Other Resources: $137,078 SAVE O'H'CI" each addl‘hon

B.2 IN-KIND Estimated Other Resources
Smart Start: | ]
Head Start: | 0| E‘
Title 1: | 0| i
Preschool Disabilities: | 0|
City/CountyilL ocal Appropriation: | 0
Subsidy: 0|

¥

-

oo

Scroll down to enter effective date

You can SUBMIT from this screen or from the CR List (see page 54). and relevant comment
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The CR list is your best friend.

To get this screen go to the

CR List
/MAF Plan dev Dz : 007-200
- Osep =)= § 0
&=
e el
7 e
@' ore at Four : L Bge
Change Request List
Filter List Eh.r;! All | elect a header item to sort by that column.
R & = I Appro A B W]
Date Date ette ette Amend
4 Teacher Name Site: Not ] & 0 @i
Change Manteo Submitted
Elementary
=L
Class:
Manteo
Elementary
MAF,
Prewv
Name:
Michelle
Leckie =
3 Administrator Site: Not I
Credential Manteo SoorTitted [] [l [
Change Elementary e
School, =
Mary Anne
Sz
2 Administrator 5-JUN-07 Site: Not 3
MName Change Manteo Submitted O O = @i
Back Submit Checked

"Copyright 2007, More al Four pre-kindsrgarien program

Home page and click CR List
(see page 15).

You can Filter List
by using the
dropdown box or you
can select a header
item to sort by that
column.

You can submit your Change
Requests from this screen by
checking the Submit Check box and
clicking SUBMIT CHECKED.
MAFPIlan validates all information
when you submit.

To review a Change Request, click its CR #. See page 56. -
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CR List (cont)

Plan: dev Dare County Schools Fiscal Year: 2007-2008
User: loseph Haenn Build: 121un07

@’-’mm:é at Four Home MAFKids AT ] Instructions Logoff B

Change Request List

Filter List By:| All &l Select a header item to sort by that colu
- _ _ 2 _ . Note the CR Status, the Approval
CR# CR Type Submit Effective Name CR Status Submit Approv Admin Except Contr Date Sent

Check Date - Date Date Letter Letter Amend Da-re, The Type of Appr.oval
ev Dare  Not .
= County  Submitted SN Required, and the Date that
Approval was sent.

Budget Change

Schools

2007-2008
Classroom Add 8f2007 Site: Nags Submitted

Head

[[=]

06/25/07

Elementary
School,

Itn

Teacher 8/2007 Site:
Credential Manteo
Change Elementary

Approved 06/25/07 06/25/07

Manteo
Elementary
MAF,
Teach:
Michelle

Leckie =

_ Submit Checked

‘Copyright 2007, More at Four pre-kindergarten program
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Edit A Change Request from the CR List You get to this screen by clicking
MAF Plan i e et Fiscal Year: 2007-2008 Edit Mode: CR the CR # from the CR List screen
gé”/;:-‘_‘?,- ]II Contract Number: 0026-03 User: loseph Haenn Build: 12Jun07 (See page 54)
@,ﬁﬂuﬁa at Four Home MAFKids 1Al REC Instructions Logoff B

Change Teacher Name
This Change Request is to reflect a change in teacher's name only (e.g., due to marriage or divorce).
If there is a change in teacher, you must submit a Teacher Change Request

A change reguest must be =ent to the State MAF Office to approve the requested changes.

Click the Sawve button to save the change regquest and comment, the Submit button to submit the change request, or the Back buttg
go back to the previous screen.

If a Change Request is returned to you
by the State Office Pending More
Information, edit the Change Request
from this screen and resubmit the CR to
the State Office.

County: Dare Site: Manteo Elementary School
Classroom Code: Manteo Elementary MAF Teacher Type: Assistant
Teacher First Name: Michelle Teacher | asTNaime: |Leckie |
Highest Degree: BA/BS Major: |Elus-iness |
Effective Date: (MAM/YYYY) _— Comment History:

| V]

You can SUBMIT from this screen.

New Comment: ‘ ‘

[

Copyright 2007, More at Four pre-kindergarten program

You can DELETE a change request from this screen
if the status of the Change Request is either Not
Submitted or Denied.
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Email Notification from State Office
MAFPlan emails Contract Administrators, Program Contacts, and Additional Contact (if box is checked) when Change
Request is PENDING MORE INFORMATION.

This email is to inform you of a status change to a Change Request.
Change Request Contract Name: Dare County Schools

Change Request Number: 3, Administrator Credential Change
The previous status was: Submitted

The Change Request status has been changed to: Pending More Information.

To edit Change Request go to CR List, select CR#, and make changes (see pages 54-56).

MAFPIlan emails Contract Administrators, Program Contacts, and Additional Contact (if boxed is checked) when Change
Request is APPROVED or DENIED.

This email is to inform you of a status change to a Change Request.
Change Request Contract Name: Dare County Schools

Change Request Number: 3, Administrator Credential Change
The previous status was: Submitted

The Change Request status has been changed to: Approved.

The approved changes populate your Plan and MAFKids, if applicable. You will receive an Administrative Letter or Contract
Amendment that includes the approved changes.
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Software Requirements

58

To use MAFPIan, your computer must support Internet Explorer version 6 or higher. If you have an
older version of this browser, a free download is available at:

http://www.microsoft.com/windows/ie/downloads/ie/getithow.mspx

MAFPIan has not been successfully tested with other browsers, such as Netscape and Firefox.

Additional Assistance

If you need help navigating MAFPlan contact KC Elander at 919-843-7355 at FPG Child Development
Institute, UNC-CH. For assistance about the Program Guidelines and Requirements Manual or the
Fiscal and Contracts Manual contact the State Office at 919-981-5300 or moreatfour@ncmail.net.

Also, use the Instruction Page on MAFPlan to take you to the Program Guidelines and Requirements
and Fiscal and Contract Manual.



Print Menu

This is the screen you will see after
you click PRINT MENU.

User: loseph Haenn

Instructions Logo

All reports are generated in PDF
Report Menu .
Al reports below apply to contract: dev Dare County Schools format and are ready to print.

Click PRINT to generate a hard copy
of your 07-08 Plan as of that day.

Click the OPEN icon.

Copyright 2007, More at Four pre-kindergarten program

The Audit Log Print tracks changes
made to your Plan.

Click PRINT to print a summary of all
sites/classrooms/slots in your Plan (similar
to the former Section IV of MAFPlan). Click
the OPEN icon. See the following pages for
samples of Reports #3 through #6.
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MAFPlan Classroom Summary Report

<A
[&’More at Four
Contractor:

Contract Number:
Approval Status:

Maximum number of slots allocated:

Allocation of these slots by facility:

Site Name

Mantec Elementary Schoal

Mags Head Elementary School

Number of Sites: 2

MAFPIlan Classroom Summary Report

dev Dare County Schools
0026-08

Approved
Dare 35
Child Care LEA/School
Type of facility License # Code
Public School 280-312
Public Schoal 000-310

Current Star
Rating

Public School
In Process

Public School
In Process

Totals:

Number of
Classes

1

Number of
More at 4 Slots
for this month

18

18

36

This report prints out each site name, type of facility, child care license number (if available),

LEA/School code (if applicable), current star rating, number of MAF classrooms, and number of MAF
slots for the current month. The contractor name, contract number, approval status, and total number
of slots allocated (broken out by county, where appropriate) are included in the header section. The
total number of site, number of classrooms, and total number of slots are printed at the bottom of this

report.
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Program Consultant Site Visit Information Report

2
s

& “More at Four Program Consultant Site Visit Information
County Contractor Contract Administrator Program Contact
dev Dare dev Dare County Schools Judith Hornbeck John Donlan
Site Mame Site Administrator  Admin. Credential Site Telephone  Street Address City Site License Star Rating
Manteo Elementary Sandra Principal Licenze (252) 473-2742 701 M. Hwy 647264 Manteo Puklic
School School In
Process
Year Number Maximum
Classroom Code Designated of Slots Class Size Curriculum Developmental Assessment Ongoing Assessment Tool
Manteo Elementary 2003-2004 18 18 Creative Curriculum - 4th DlaL-3 Creative Curriculum
MAF ed {2002) Aszessment Tool
Teacher Type First Hame Last Name Highest Degree Credential
Lead Therssa Lowe Ma TS BE-K License
Assistant Michelle Leckie BAJEBS Mone

This report provides a convenient overview of each MAF program site. All sites or one particular site
(selected from a dropdown list of all sites) can be selected to be printed in the report. The header

number, and star rating are printed. Within each site for each participating classroom, the following
information is printed: classroom code; year designated as a MAF classroom; number of slots; maximum
class size; curriculum, developmental assessment, and ongoing assessment tool being used; and teacher
information (teacher type, first and last name, highest degree, and credential).

contains the county, contractor, contract administrator, and program contact. For each site selected, the
site name, administrator (including administrator credentials), and site address, telephone number, license
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Program Consultant Contract Visit Information Report

<
&/ /More at Fou

Contractor:  dev Dare

Agency: dev Dare County Schools

Program Contact: John Donlan

Fiscal Adminmistratar:

Program Consultant Contract Visit Information

Sherry Wescott Contract Administrator: Judith Hombeck

Title: Principal Title: Chief Financial Officer Title: Director of Elementary

Telephone: (252) 480-8880 Telephone: (252) 480-8558 Telephone: (252) 480-8888

E-Mail: kkconsulting@nc.rr.com E-Mail: kkconsulting@nc.rr.com E-Mail: kkconsulting@ne.rr.com
Address: P.0O. Box 1508 Address: 3020 Wrightsville Avenue Address: 2020 Wrightsville Avenue

MNags Head, NC 27959

Operating Funds:  $131,760.00
Total Number of Allocated Slots:
Total Number of Slots as of this date: 35

Superintendent (or Designee):

Local Parinership Board Chair (or Designee):

Head Start Program Representative:

Licensed Child Care Representative:

Child Care Resource/Referral Agency Representative:
Social Services/Child Subsidy Representative:

Parent Representative:

MNags Head, NC 27959 Mags Head, NC 27959

36 at $366.00 per Slot

John M. Winston, Jr
Sheila Foster
Veronica Rickard
Maryanne Olley
Loretta Michael
Yvette Pollock
L'Tanya Murray

This report provides a convenient overview of the administrative side of the MAF contract for a given contractor.

Contractor name and agency are provided in the header, followed by the contact information (name, title,

telephone number, e-mail address, and regular mail address) for the MAF Program Contact, Fiscal Administrator,

and the Contract Administrator. The next section provides the total operating funds, total number of allocated

slots and slot rate, and the total number of slots as of this date. The bottom section gives the composition of the

MAF Committee, including the name of the local school Superintendent (or designee), local Partnership Board
Chair (or designee), and the representatives for Head Start, licensed child care, child care resource/referral
agency, social services or child subsidy, and parents.
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Smart Start Audit Report

=2

&[/More at Fou

Contract:

Teacher

Austin,
Austin,
Austin,
Austin,
Austin,
Austin,
Austin,
Austin,
Austin,
Austin,
Austin,
Austin,

Austin,

Austin,

Austin,
Austin,
Austin,
Austin,
Austin,
Austin,

Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca

Rebecca

Rebecca

Rebecca
Rebecca
Rebecca
Rebecca
Rebecca
Rebecca

Smart Start Audit Report

Dare
Enrollment Withdrawl Health Asmt Dev Screen
Child Name ChildID DOB MIF Date Date Date Date At Risk Status

01/08/2002 F 01/23/2006  10/26/2006 Unregulated Child Care

11/11/2001 F 08/23/2006  10/26/2006 Mever Been Served

10/23/2001 M 08/30/2006  10/26/2006 Mever Been Served

10/29/2001 F 08/30/2006  10/26/2006 Mever Been Served

09/13/2002 F 02/13/2007 04172007 Mever Been Served

Due to confidentiality, [gimezooz ¢ 07/06/2006  10/09/2006 Never Been Served
these columns have D&/19/2002 F 09/12/2005  11/01/2006 Mever Been Served
been blocked. 01/04/2002 F 02/27/2006  11/02/2006 Mever Been Served
06/21/2002 M 08/01/2006 10/27/2006 Mever Been Served

07/07/2002 F 09/01/2006  10/27/2006 Mever Been Served

07/16/2002 M 07/17/2006  10/27/2006 Mever Been Served

02/13/2002 M D8/18/2006  11/02/2006 Other Childears Including

Mon Standard

07/17/2002 F 04/25/2007 08/07/2006 10/27/2006 Unregulated Child Care

06/04/2002 M 06/06/2006  11/02/2006 Other Childcars Including

Mon Standard

07/04/2002 F 06/08/2007 06/12/2006  11/01/2006 Mever Been Served

05/10/2002 M 06/06/2006  04/17/2007 Mever Been Served

07/04/2002 F 07/11/2006  11/03/2006 Mever Been Served

11/15/2001 M 01/26/2007  08/04/2006  11/02/2006 Mever Been Served

04/27/2002 F 08/24/2006  11/06/2006 MNever Been Served

07/18/2002 M 11/07/2006 Mever Been Served

This report is useful if your sites are subject to a Smart Start Audit. For each MAF student, the
following information is listed: teacher name, child name, child ID, date of birth, gender, withdrawal date
(if appropriate),health assessment date, developmental screening date, and at-risk status. Space is
provided to locally enter each child's enrollment date. It is recommended that this report be run at the
end of each school year before closeout so that the data will be available for a Smart Start audit
conducted in the following year.




Helpful Hint For 07-08 PLAN

When you use the Print Menu feature to print the 07-08 More at Four Plan, the Estimated Other Resources will not
print on the budget page. To print Estimated Other Resources, Click on the Budget button at the top of the screen
shown below.

County / Region More at Four Committeg

Co-Chairs bedl

Superintendent (or

! Name LEA Email
D .
s=igrec) Click on Budget button
Superintendent |.,'t-hr1 M. Winston, Jr | |Da|'e County Schools | |-.-,-ln_stn_|1|c-@clar&-.ld2.nc.u9 |
Local Partnership Board N =
Chair (or Designee): Name Partnership Name Email
LP Board Chair |‘3he|ia Foster | ||Zr:- Chair Children and Youth FI |si-:nSter:_q';-,'rncaslw.m'g

(note: include other superintendents who are members of the Committee as Other Committee Members below)

MName Position [ Title Agency/Provider Name

Head Start Program Rep: |'-.-'ern:-nica Rickard | |S{ﬁﬂ Parent Development

|Heacl start, EIC, Inc. |

Licensed Child Care Rep: |I"Ia|".'ar|ne Olley | |D|rectc-r'-0'.'.-ner | |Eletter' Beginnings Day I.?a:|

Child Care Resource [

Loretta Michael Executive Director |Ch|lr.lr|_:n and Youth |'—=arr.ne|
Referral Agency Rep: | tz | | | ﬁl

| Previous Next

Copyright 2007 More at Four pre-kindergarien program

Place your cursor (arrow) on Item B. Estimated Other Resources, left click to highlight this section and drag down
through the amount in Item C. Copy and paste into a blank Word document. This will allow you to print the
Estimated Other Resources as shown in the following example.
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B. Estimated Other Besowees
B.1. CASH Estimated Other Besowces

Smart Start:’ o
Head Start: * ]
Title I: * 15,000
Preschool Disabilities: * ]
City/County/Local Appropriations: ' 1208
Subsidy: * ]
CACFP (Food Prog): ' ]
Private Provider Funds: ' i

Other Cash Sources

SO A rmoasn b
B.1. Subtotal Cash Estimated (ther Resowrces: 137 07s

B.2 IH-KIND Estimated Other Resowces
Smart Stat: o
Head Start: * o
Title 1:* o
Preschool Disabilities: * o
City/County/Local Appropriation: * o
Subsidy: ' o
Private Provider Funds: ' i
Other InKind Sources
Soaroe Armoann t

B.2. Subtotal In-Kind Estimated (ther Resources: Fo

B. Total Estimated (ther
Resowrces:

C. Total Operating Budget

$137,075

$263,838




Drop Down List Choices

2007-08 Input

MAFPLan Field Title Location Drop Down Box Choices
Public School
Head Start Program
Head Start Program Administered by Public School
Section ITI Private Non-profit child care center
Type of Site Site Private For-profit child care center
5 Star
4 Star
3 Star
Temporary
Section ITI Public School in Process
Current Star Rating Site Public School Not Licensed
Principal
Director
Section ITT Interim Principal
Principal/Director Site Interim Director
PhD/EdD
MA/MS
BA/BS
Section ITI AA/AAS
Site High School Diploma/GED

Highest Degree

Director/Principal

Less than High School Diploma
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Drop Down List Choices Cont.

Highest Administrator Credential

Section IIT
Site
Director/Principal

Principal License
Admin Cred ITI
Admin Cred IT
Admin Cred I
None

Currently Enrolled Administrative
Credential Program

Section IIT
Site
Director/Principal

If yes, check highest one that applies (drop down box)
Principal License

Admin Cred ITI

Admin Cred IT

Admin Cred I

Not Enrolled

Currently Enrolled Degree Program

Section ITT
Site
Director/Principal

If yes, check highest that applies (drop down box)
PhD/ EdD

MA/MS

BA/BS

Not Enrolled

Curriculum Selected

Section ITT
Site
Classroom

Creative Curriculum - 3rd ed (2000)

Creative Curriculum - 4th ed (2002)

Bright Beginnings - version 2 (2002)

Opening the World of Learning (OWL) (2004)
High Scope - 2nd ed (2002)

Montessori Method

Bank Street (1992)

Other (specify)
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Drop Down List Choices Cont.

Creative Curriculum Assessment Tool

Bright Beginnings Assessment Tool

Work Sampling System

High Scope Child Observation Record 2" ed. (Preschool COR)
Galileo On-line Assessment System

Section ITI Learning Accomplishments Profile - Revised (LAP-R)
Site Learning Accomplishments Profile 3 ed. (LAP 3)
Ongoing Instructional Assessment Tool | Classroom Other, specify
DIAL-3
Brigance Preschool Screen IT (under 4 yrs, 11 mos)
Brigance K & 1 IT (5 yrs, O mos and older)
Learning Accomplishment Profile -Diagnostic (LAP-D Normed
Screens)
ESI-P (Preschool ages 3 - 4 1/2 years) + DECA or SSRS
Section ITI ESI-K (kindergarten ages 4 1/2 - 6 years) + DECA or SSRS
Site K-SEAL + DECA or SSRS
Developmental Screening Tool Classroom Other, specify
Lead
Lead, on extended leave
Section IIT Long-term Substitute Lead
Site Assistant
Classroom Assistant, on extended leave
Teacher Type Teacher Long-term Substitute Assistant
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Drop Down List Choices Cont.

select highest one that applies

PhD/EdD
MA/MS
Section ITI BA/BS
Site AA/AAS
Classroom High School diploma/GED
Highest Degree Teacher Less than High School diploma
check highest one that applies
B-K License
Pre-School Add-on
Provisional B-K License
Other NC Teacher's License
Other State Teacher's License
Provisional NC Teacher's License
Section III CDA (Child Development Associate) Credential
Site NC Early Childhood Credential
Classroom Other
Highest License/Credential Teacher None
check highest one that applies
B-K Degree/License
Section ITI Pre-School Add-on
Site CDA
Classroom Other
License/Credential Working on Teacher None
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Drop Down List Choices Cont.

select highest one that applies
PhD/EdD

MA/MS
Section ITI BA/BS
Site AA/AAS
Classroom High School diploma/GED
Degree Working on Teacher not working foward degree
American Indian/Alaska Native
Asian
Black/African American
Section ITI Native Hawaiian/Other Pacific Islander
Site Spanish/ Hispanic/Latino
Classroom White/European American
Teacher Race/Ethnicity Teacher Multiracial/Multiethnic
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